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BID NUMBER: RFP03/2023/2024

DESCRIPTION: APPOINTMENT OF A SERIVE PROVIDER TO
PROVIDE OFFICE BUILDING RENTAL FOR A PERIOD
OF FIVE (5) YEARS

VALIDITY 120 Days from the closing date.

PERIOD:

CLOSING DATE: | 18 September 2023 at 11:00am

PROPOSALS Road Traffic Infringement Agency

MUST BE HAND | Head Office (at the reception)

DELIVERED/ Waterfall Edge B, Howick Close

COURIERED Waterfall Office Park

TO: Bekker Road
Midrand
1685

ATTENTION: Supply Chain Management Office: Mr Kwena G
Moloko

Enquiries kwena.moloko@rtia.co.za

Proposals must be deposited inside the RTIA bid box situated at building

mentioned above on or before closing date and time.

Compulsory Clarification Session:
Date: 08 September 2023
Venue: RTIA-Head Office, Howick Close Edge B, Waterfall Office Park,

Midrand
Time: 11: 00am
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YOU ARE HEREBY INVITED TO THE BID FOR ROAD TRAFFIC INFRINGEMENT AGENCY

BID NO: RFP03/2023/2024 CLOSING TIME: 11:00am CLOSING DATE: 18 Septernber 2023

BIDS RECEIVED AFTER THE CLOSING TIME AND DATE ARE LATE AND WILL AS A RULE NOT BE ACCEPTED FOR
CONSIDERATION
1. Kindly furnish us with the bid for services reflected on the attached forms

2. Attached please find:

21 Authority to sign Standard Bidding Document (SBD's) on behalf of an Entity. Pg. 3-4
22 Invitation to bid (SBD1) ..o e Pg. 5-6
23 Pricing Schedule Services) (SBD .3.3) . ..ot Pg.7

24 Declaration of interest (SBD 4) ..o, Pg. 8-10
2.5 Preference points claim form (SBD B.1) .........ooiiiiiiii s Pg. 11-15
2.6 Terms of REfErenCes .......coovviiii e e Pg.16-46
2.7 General Conditions of the contract..............oo Pg.47-61
28 F N g 4T U = P DTSSR Pg.62

3. If you are a sole agent or sole supplier, you should indicate your market price after discount to your clients or
if that is not possible your percentage net profit before tax in order to decide whether the price quoted is fair
and reasonable.

4. The attached forms must be completed in detail and returned with your bid. Failure to comply may disqualify
your proposal. Each Bid document must be submitted in a separate sealed envelope stipulating the following
information: Name and address of the bidder, bid number and closing date of the bid.

5. Bid proposals must be deposited into the tender box situated Road Traffic Infringement Agency, Head Office
(at the reception), Waterfall Edge B, Howick Close, Waterfall Office Park, Bekker Road, Midrand 1685, by not
later than the closing date and time indicated above. Bid proposals which are not inside the Tender or bid box
on the closing date and time will not be considered.

Yours faithfully

SIGNED

MR K MOLOKO

SENIOR SPECIALIST SCM
DATE:
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AUTHORITY TO SIGN THE STANDARD BIDDING DOCUMENTS (SBD’s) ON BEHALF
OF AN ENTITY
Only authorized signatories may sign the original and all copies of the tender offer where

required.
In the case of a ONE-PERSON CONCERN submitting a tender, this shall be clearly stated.

In Case of a COMPANY submitting a tender, include a copy of a resolution by its board of
directors authorizing director or other official of the company to sign the documents on behalf of

the company.
In a case of a CLOSE CORPORATION submitting a tender, include a copy of a resolution by its
members authorizing a member or other official of the corporation to sign the documents on each

member's behalf.

In a case of a PARTNERSHIP submitting a tender, all the partners shall sign documents unless

one partner or a group of partners has been authorized to sign on behalf of each partner, in which
a proof of such authorization shall be included in the Tender.

In a case of a JOINT VENTURE submitiing a tender, include a resolution of each company of the
Joint Venture together with a resolution by its members authorizing a member of the Joint Venture

to sign the documents on behalf of the Joint Venture.

Accept that failure to submit proof of Authorization to sign the tender shall result in a

tender offer being regarded as non-responsive
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EXAMPLE OF THE RESOLUTION OF AUTHORITY TO SIGN BIDDING
DOCUMENTS

Signatories for Companies, Close Corporation, and Partnerships must establish their authority by
ATTACHING TO THIS FORM, ON THEIR ORGANIZATION’S LETTER HEAD, a copy of the relevant resolution by
their Board of Directors, Members or Partners, duly signed and dated.

MAGEZA ZINTO (Pty) Ltd
By resolution of the Board of Directors taken on 16 June 2021

Mrs K Kodue
Has been duly authorized to sign all documents in connection
with:
Appointment of a Service Provider to Provide Security Services for
a Period of Two (2) Years. With Bid Number RFP04/2023/2024

On Behalf of MAGEZA ZINTO (Pty) Ltd

Signed on behalf of the Company, (Signature of Managing
Director)

NAME AND SURNAME SIGNATURE
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SBD 1
PART A
INVITATION TO BID
YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE ROAD TRAFFIC INFRINGEMENT AGENCY
BID NUMBER: | RFP03/2023/2024 | CLOSING DATE: [ 18 September 2023 | CLOSING TIME: | 11:00

DESCRIPTION
APPOINTMENT OF A SERIVE PROVIDER TO PROVIDE OFFICE BUILDING RENTAL FOR A PERIOD OF FIVE (5) YEARS .

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7).

BID RESPONSE DOCUMENTS MAY BE SUBMITTED TO:

Road Traffic Infringement Agency
Head Office (at the reception)
Waterfall Edge B, Howick Close
Waterfall Office Park

Bekker Road

Midrand

SUPPLIER INFORMATION

NAME OF BIDDER

POSTAL ADDRESS

STREET ADDRESS

TELEPHONE NUMBER CODE NUMBER

CELLPHONE NUMBER

FACSIMILE NUMBER CODE NUMBER

E-MAIL ADDRESS

VAT REGISTRATION NUMBER

TCS PIN: OR | CSD No:

B-BBEE STATUS LEVEL VERIFICATION [ [] Yes B-BBEE STATUS L] Yes
CERTIFICATE LEVEL SWORN
[TICK APPLICABLE BOX] [ INo AFFIDAVIT CINo
IF YES, WHO WAS THE CERTIFICATE
ISSUED BY?

] AN ACCOUNTING OFFICER AS CONTEMPLATED IN THE CLOSE
AN ACCOUNTING OFFICER AS CORPORATION ACT {CCA)
CONTEMPLATED IN THE CLOSE 0 A VERIFICATION AGENCY ACCREDITED BY THE SOUTH AFRICAN
CORPORATION ACT (CCA) AND NAME ACCREDITATION SYSTEM {SANAS)
THE APPLICABLE IN THE TICK BOX 0O A REGISTERED AUDITQR

NAME:

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/SWORN AFFIDAVIT(FOR EMEs& QSEs) MUST BE SUBMITTED |
IN ORDER TO QUALIFY FOR PREFERENCE POINYS FOR B-BBEE]

ARE YOU A FOREIGN
ARE YOU THE ACCREDITED G [CINo BASED SUPPLIER FOR | [JYes [INo
REPRESENTATIVE IN SOUTH AFRICA THE GOODS
FOR THE GOODS /SERVICES WORKS ISERVICES IWORKS (IF YES ANSWER PART B:3
OFFERED? [IF YES ENCLOSE PROOF] OFFERED? BELOW ]
SIGNATUREOQFBIDDER | e, DATE

CAPACITY UNDER WHICH THIS BID 1S
SIGNED {Attach proof of authority to
sign this bid; e.g. resolution of directors,

etc.)
TOTAL BID PRICE (ALL
TOTAL NUMBER OF ITEMS OFFERED INCLUSIVE)
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO: TECHNICAL INFORMATION MAY BE DIRECTED TO:
Road Traffic Infringement | CONTACT PERSON Mr Kwena Moloko
DEPARTMENT/! PUBLIC ENTITY Agency
CONTACT PERSON Mr Kwena Moloko TELEPHONE NUMBER




TELEPHONE NUMBER 087 287 7994 FACSIMILE NUMBER
FACSIMILE NUMBER NA E-MAIL ADDRESS Kwena.moloko@rtia.co.za
E-MAIL ADDRESS Kwena.moloko@rtia.co.za

PART B

TERMS AND CONDITIONS FOR BIDDING

EID SUBMISSION:

1.2,

13.

1.4.

1.5.

BIDS MUST 8E DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR
CONSIDERATION.

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-{NOT TO BE RE-TYPED) OR ONLINE

BIDDERS MUST REGISTER ON THE CENTRAL SUPPLIER DATABASE (CSD) TO UPLOAD MANDATORY INFORMATION
NAMELY: (BUSINESS REGISTRATION/ DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE STATUS; AND
BANKING INFORMATION FOR VERIFICATION PURPOSES). B-BBEE CERTIFICATE OR SWORN AFFIDAVIT FOR B-BBEE MUST
BE SUBMITTED TO BIDDING INSTITUTION.

WHERE A BIDDER IS NOT REGISTERED ON THE CSD, MANDATORY INFORMATION NAMELY: (BUSINESS REGISTRATION/
DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE STATUS MAY NOT BE SUBMITTED WITH THE BID
DOSCL"I’TJ%gl‘?TION' B-BBEE CERTIFICATE OR SWORN AFFIDAVIT FOR B-BBEE MUST BE SUBMITTED TO BIDDING

INSTI :

THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT 2000 AND THE PREFERENTIAL
PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT {GCC) AND, IF APPLICABLE, ANY OTHER
LEGISLATION OR SPECIAL CONDITIONS OF CONTRACT.

2.  TAXCOMPLIANCE REQUIREMENTS

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO ENABLE
THE ORGAN OF STATE TO VIEW THE TAXPAYER'S PROFILE AND TAX STATUS.

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) OR PIN MAY ALSO BE MADE VIA E-FILING. IN ORDER TO USE THIS
PROVISION, TAXPAYERS WILL NEED TO REGISTER WITH SARS AS E-FILERS THROUGH THE WEBSITE WWW.SARS.GOV.ZA.

24 BIDDERS MAY ALSO SUBMIT A PRINTED TCS TOGETHER WITH THE BID.

2.5 INBIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A
SEPARATE PROOF OF TCS/PIN/CSD NUMBER.

26 WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), ACSD
NUMBER MUST BE PROVIDED.

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

3.1. ISTHE BIDDER A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? (] YES [INO

3.2. DOES THE BIDDER HAVE A BRANCH IN THE RSA? [0 yEs [INO

3.3. DOES THE BIDDER HAVE A PERMANENT ESTABLISHMENT IN THE RSA? [ YEs [INO

3.4. DOES THE BIDDER HAVE ANY SOURCE OF INCOME IN THE RSA? ] YES LINO

{F THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN, IT IS NOT A REQUIREMENT TC OBTAIN A TAX COMPLIANCE STATUS / TAX
COMPLIANCE SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3
ABOVE.

NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAY RENDER THE BiD INVALID.
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SBD 3.3

HEDULE

(Professional Services)

CLOSING TIME 11:00

CLOSING DATE: 18 September 2023

OFFERTOBE VALIDFOR ............ DAYS FROM THE CLOSING DATE OF BID.
ITEM DESCRIPTION BID PRICE IN RSA CURRENCY
NO *(ALL APPLICABLE TAXES INCLUDED)
1. The accompanying information must be used for the formulation
of proposals.
2. Bidders are required to indicate a ceiling price based on the total

estimated time for completion of all phases and including all
expenses inclusive of all applicable taxes for the project.

3 Pericd required for commencement with project after acceptance of bid
4. Are the rates quoted firm for the full period of contract? *YES/INO
5. If not firm for the full period, provide details of the basis on which

adjustments will be applied for, for example consumer price index.

Item

Price (Annual)

Total (VAT Incl) (annual - Year 1)

VAT inclusive

Total (VAT Incl} (annual - Year 2)

VAT inclusive

Total (VAT Incl) (annual - Year 3) incl. escalation - %

VAT inclusive

Total (VAT Incl) (annual - Year 4) incl. escalation - %

VAT inclusive

Total (VAT Incl) (annual - Year 5) incl. escalation - %

VAT inclusive

Total(VAT inclusive}(Over 5 years)

VAT inclusive

.....................................................................

.....................................................................

Position MName of bidder




$8D4

BIDDER’S DISCLOSURE
1. PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of this invitation to bid.
In line with the principles of transparency, accountability, impartiality, and ethics as
enshrined in the Constitution of the Republic of South Africa and further expressed in
various pieces of legislation, it is required for the bidder to make this declaration in respect
of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and / or the List of
Restricted Suppliers, that person will automatically be disqualified from the bid process.

2. Bidder's declaration

21 Is the bidder, or any of its directors / trustees / shareholders / members / partners or any
person having a controlling interest1 in the enterprise,
employed by the state? YES/NO

2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if applicable, state
employee numbers of sole proprietor/ directors / trustees / shareholders / members/
partners or any person having a controlling interest in the enterprise, in table below.

Full Name [ Identity Number | Name of  State
institution

2.2 Do you, or any person connected with the bidder, have a relationship with any person who
is employed by the procuring institution? YES/NO
2.2.1 If so, fumish particulars:

................................................................................................

++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++

2.3 Does the bidder or any of its directors / trustees / shareholders / members / partners

' the power, by one person or a group of persons holding the majority of the equity of an enterprise,
alternatively, the person/s having the deciding vote or power to influence or to direct the course and

decisions of the enterprise.



2.3.1

3.1
3.2

3.3

3.4

3.4

35

or any person having a controlling interest in the enterprise have any interest in any
other related enterprise whether or not they are bidding for this contract?
YES/NO

If so, furnish particulars:

........................................................................................

........................................................................................

I, the undersigned,
(L= 1111 ) T in submitting the
accompanying bid, do hereby make the following statements that | certify to be true
and complete in every respect:

| have read and | understand the contents of this disclosure;

| understand that the accompanying bid will be disqualified if this disclosure is found
not to be true and complete in every respect;

The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor.
However, communication between partners in a joint venture or consortium2 will not
be construed as collusive bidding.

In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications,
prices, including methods, factors or formulas used to calculate prices, market
allocation, the intention or decision to submit or not to submit the bid, bidding with
the intention not to win the bid and conditions or delivery particulars of the products
or services to which this bid invitation relates.

The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior to the date and time of the
official bid opening or of the awarding of the contract.

There have been no consultations, communications, agreements or arrangements
made by the bidder with any official of the procuring institution in relation to this
procurement process prior to and during the bidding process except to provide
clarification on the bid submitted where so required by the institution; and the bidder
was not involved in the drafting of the specifications or terms of reference for this
bid.

3.6 | am aware that, in addition and without prejudice to any other remedy provided to

combat any restrictive practices related to bids and contracts, bids that are
suspicious will be reported to the Competition Commission for investigation and
possible imposition of administrative penalties in terms of section 59 of the
Competition Act No 89 of 1898 and or may be reported to the National Prosecuting
Authority (NPA) for criminal investigation and or may be restricted from conducting
business with the public sector for a period not exceeding ten (10) years in terms of
the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other
applicable legislation.

2 Joint venture or Consortium means an association of persons for the purpose of combining their expertise,

property, capital, efforts, skill and knowledge in an activity for the execution of a contract.



| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3
ABOVE IS CORRECT. .

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN
TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON
PREVENTING AND COMBATING ABUSE |IN THE SUPPLY CHAIN
MANAGEMENT SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.

.........................................................................................

Signature Date

......................................................

Position Name of bidder



SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT

REGULATIONS 2022
COMPETETIVE BID PROCESS (ABOVE R 50 000 000)

This preference form must form part of all tenders invited. It contains general information and
serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE
TENDER AND PREFERENTIAL PROCUREMENT REGULATIONS, 2022

1. GENERAL CONDITIONS

1.1 The following preference point systems are applicable to invitations to tender:

- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).

1.2 To be completed by the organ of state

(delete whichever is not applicable for this tender).

a) The applicable preference point system for this tender is the 90/10
preference point system.

b) Either the 90/10 preference point system will be applicable in this
tender. The lowest/ highest acceptable tender will be used to determine the accurate
system once tenders are received.

1.3 Points for this tender (even in the case of a tender for income-generating contracts) shall
be awarded for:

(a) Price; and

(b) Specific Goals.

1.4  To be completed by the organ of state:

The maximum points for this tender are allocated as follows:

PRICE 90
SPECIFIC GOALS 10
Total points for Price and SPECIFIC GOALS

1.5 Failure on the part of a tenderer to submit proof or documentation required in terms of this

tender to claim points for specific goals with the tender, will be interpreted to mean that

preference points for specific goals are not claimed.

1.6 The organ of state reserves the right to require of a tenderer, either before a tender is



1.7

2,

adjudicated or at any time subsequently, to substantiate any claim in regard to preferences,
in any manner required by the organ of state.

Bidders who wish to claim points in terms of table 4.2 below need to provide proof for each

point claimed as guided below:

. Who had no franchise in national elections before the 1983 and 1993
Constitution — attach certified copy of identity document {ID) and company
registration document / CSD report to show/ substantiate percentage ownership
equity.

. Who is female- attach certified copy of identity document (ID)
and company registration document / CSD report to show/ substantiate
percentage ownership equity.

. Who has a disability — attach doctor’s letter confirming the
disability

. Who is youth - attach certified copy of identity document (ID) and
company registration document / CSD report to show/ substantiate percentage
ownership equity.

¢ Specific goal: Locality -

(a)a valid municipal services account (water, sanitation, rates and electricity) in the
name of the bidder/s or active director/s or

{b)a valid lease agreement from the lessor or

(c)a letter on the letterhead of the ward councillor/traditional authority/council that must
be signed, stamped and dated.

DEFINITIONS

(a) “tender” means

a written offer in the form determined by an organ of state in response to an invitation to
provide goods or services through price quotations, competitive tendering process or any
other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and includes all
applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the time
of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form determined
by an organ of state in response to an invitation for the origination of income-generating
contracts through any method envisaged in legislation that will result in a legal agreement
between the organ of state and a third party that produces revenue for the organ of state,
and includes, but is not limited to, leasing and disposal of assets and concession contracts,
excluding direct sales and disposal of assets through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of
2000).



3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

3.1. POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS
A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Ps =80 (1- 200 ) o Ps=o0(1-ZEmE )
Pmin Pmin
Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender

3.2. FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

3.2.1. POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt—P Pt—P
Ps=80(1+—t£) or Ps=90(1+&)
Pmax Pmax
Where
Ps =  Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmax = Price of highest acceptable tender

4. POINTS AWARDED FOR SPECIFIC GOALS

4.1.  Interms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations,
preference points must be awarded for specific goals stated in the tender. For the purposes
of this tender the tenderer will be allocated points based on the goals stated in table 1
below as may be supported by proof/ documentation stated in the conditions of this tender:

4.2. In cases where organs of state intend to use Regulation 3(2} of the Regulations, which states
that, if it is unciear whether the 80/20 or 90/10 preference point system applies, an organ of
state must, in the tender documents, stipulate in the case of—

{(a) an invitation for tender for income-generating contracts, that either the 80/20 or
90/10 preference point system will apply and that the highest acceptable tender



will be used to determine the applicable preference point system; or

{b) any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to determine

the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the

90/10 and 80/20 preference point system.

Table 1: Specific goals for the tender and points claimed are indicated per the table below.

(Note to organs of state: Where either the 90/10 or 80/20 preference point system is

applicable, corresponding points must also be indicated as such.

Note to tenderers: The tenderer must indicate how they claim points for each preference

point system.)
2 ' ' ber of po Number of points claimed
i, fi.-: = ! 0 d (90/10 system)
The specific goals - g
allocated points in terms of i (ToRe ig':; :::g)d bythe
thistender olbeicompleted|p
Who had no franchise in
national elections before the 5
1983 and 1993 Constitution
Who is female 2
Who has a disability 1
Specific goal: Youth 1
Locality 1
DECLARATION WITH REGARD TO COMPANY/FIRM
4.3. Name of company/firm.......... e,
4.4, Company registration NUMbDEr: ... ...,
4.5, TYPE OF COMPANY/ FIRM
Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation
Public Company
Personal Liability Company
(Pty) Limited
Non-Profit Company
State Owned Company
[TICK APPLICABLE BOX]
46. I, the undersigned, who is duly authorised to do so on behalf of the company/firm, certify

that the points claimed, based on the specific goals as advised in the tender, qualifies the
company/ firm for the preference(s) shown and | acknowledge that:



i} The information furnished is true and correct;

i) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

i) In the event of a contract being awarded as a result of points claimed as shown in
paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary proof
to the satisfaction of the organ of state that the claims are correct;

iv} If the specific goals have been claimed or obtained on a fraudulent basis or any of the
conditions of contract have not been fulfilled, the organ of state may, in addition to
any other remedy it may have —

(a)
(b)

(c)

(d)

(e)

disqualify the person from the tendering process;

recover costs, losses or damages it has incurred or suffered as a result
of that person’s conduct;

cancel the contract and claim any damages which it has suffered as a
result of having to make less favourable arrangements due to such
cancellation;

recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any organ
of state for a period not exceeding 10 years, after the audi alteram
partem (hear the other side) rule has been applied; and

forward the matter for criminal prosecution, if deemed necessary.

SURNAME AND NAME: ... i

DATE:

ADDRESS:

SIGNATURE(S) OF TENDERER(S)
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1. Purpose

The purpose of this request for proposals is to obtain suitable office accommodation and parking
facilities within a radius of 5 to 20km from the current location of the RTIA Head Office in Gauteng.
RTIA intends to lease office space and parking facilities for the Road Traffic Infringement Agency,
for a period of Five (5) years with an option to renew for an additional three {3) years.

2. Background to Road Traffic Infringement Agency

The Road Traffic Infringement Agency (RTIA) is listed as a Schedule 3A Public Entity under the
Public Finance Management Act, 1999 (Act No. 1 of 1999). The RTIA, through its founding legis-
lation, the Administrative Adjudication of Road Traffic Offences Act, 1998 (Act No. 46 of 1998),
(AARTO Act), was established to facilitate the adjudication processes in relation to the infringe-
ments notices dispensed by the various Issuing Authorities to alleged infringers on the South Afri-
can roads.

The AARTO Act depicts the RTIA as an independent adjudicator designed to balance the rights of
the alleged infringer vis-a-vis the application of the road traffic laws by the Issuing Authorities. The
impact bestowed upon the RTIA includes community educational and awareness programmes that
will translate into a new habit of voluntary compliance amongst the road user community. In this
regard, the RTIA is mandated to ensure the implementation of an objective, transparent, and fair
administrative adjudication process.

3. Special Instruction to bidders

Should a bidder have reasons to believe that the Technical Specification is not open and/or is
written for a particular brand or product; the bidder shall notify Supply Chain Management Unit
within five (5) days after publication of the bid of such objection.

4. Background of the project

The Road Traffic Infringement Agency seeks to lease an office building for a period of five (5) years
with an option to renew for an additional three (3) years.

The requirement is for a P or A grade office building of approximately 6,400m? gross lettable, and
in areas within 5 to 20km radius from the current RTIA Head Offices in Midrand - Gauteng, it is
preferred that the building be a stand-alone.



The reasons for the need to find a new office building for the RTIA are:

a.

The current building rental contract is coming to an end shortly it would be in the interest
of the Agency to secure a long-term lease agreement to accommodate the Agency's
growth in line with the National AARTO Rollout.

The office building should be developed to conform to environmental and energy saving.

. Specifications

Building: General Requirements

The Road Traffic Infringement Agency is looking for office space from prospective bidders
to offer 6,400m? of gross lettable area. The said accommodation should be a new P or A
grade (green ready or green) office space with 250 secure parking bays.

The proposed office accommodation should be located within a 5 to 20 km radius from the
current RTIA Head Offices in Midrand Gauteng. The aforementioned building must be a
stand-alone building, easily accessible, and it must be visible from major routes, and easily
accessible by public transport in not more than 2.5km.

The property must be easily identifiable and within close proximity to amenities like public
transport, shopping facilities, and other related services. The proposed building should be
located in a well-developed node. With the current or future business development

The proposed building should be located in a node with the current or future business de-
velopment. Proof of future development of surrounding areas should be provided.

RTIA would like the building to be customised to fit its image and functions.

The proposed building, whether existing or newly developed, must be ready for occupation
by RTIA on the 1% of December 2023. Therefore, successful bidders must submit a building
program with key milestones demonstrating how this can be achieved and will adhere to
within the given timeframe.

The building must be in a secure environment that promotes the safety of the Road
Traffic Infringement Agency employees, stakeholders, and visitors and must have

provision for access by people with disabilities.



6. Turnkey Solution.

RTIA envisage a turnkey solution proposal and therefore bidders must submit a profile of all

the accommodation-related services they provide and submit a separate price or rate for such

services including space planning but excludes maintenance.

7. Scope of work.

Provision or accessibility for Telkom fibre optic and microwave networks must be available.

The building should be P or A grade building and must include fibre and Microwave for all

network services.

The building should be situated in an accessible area where public transport such as taxis,
busses, and rail transport is available and next to major routes.

Road Traffic Infringement Agency requires the office premises to be customized to fit the

image and suit its functions.

All building-related issues such as Occupational Health Certificates, Electrical Compliance,
environmental and other related statutory requirements should be complied with.

The building should allow for staff to work beyond office hours if required.
Office building on consecutive floors from the ground floor up;

If a bidder provides separate buildings that in aggregate match the space requirements, the
distance between the buildings should not be more than 500 metres;

The building should have an entrance/exit leading to and from the reception area;

The building must make provision for the installation of access control devices accessible

to both employees and suppliers;

The building should have appropriate access for people with special needs/ disability (e.g.

wheelchair ramp and handrails),
The building must be an existing building i.e. built structure;

Premium grade office building or can be developed to a grade P or A; Building must conform
to energy saving (including water & plumbing).

» The offices and corridors must be fitted with carpets.



The leased premises shall comply with local council by-laws and the National Building Reg-
ulations;

Approximately 6,400m? Gross Lettable Area (GLA);

Exterior and corporate identity signage and branding must be allowable;
The office building to make provision for space planning;

Wheelchair access to the building as well as paraplegic restrooms;

Availability of emergency water and power supply will be an advantage;

7.1 Required Grading of the Building

The requirement of the building should be a grade P or A and should meet the following require-

ments:

The building must be new or generally not older than fifteen years or has had major reno-
vations,

High-quality modern finishes,

Air conditioning and adequate ventilation (in compliance with Occupational Health Safety
regulations),

Adequate onsite parking,

A good quality lobby finish,

Quality access to/from an attractive street environment,
Adequate safety and security;

Provide RTIA with new office space for open plan, meeting, and boardrooms, pause areas,
receptions, technical hubs, storerooms, workspace filing, some bulk filing, canteen, kitchen,
registry facilities, auditorium, gym, media room, training rooms as per attached annexure or
any other accommodation space;

The service provider shall have the capacity and capability to provide services pertaining to
space planning, interior design, architecture services, engineering (mechanical; electrical,
fire, acoustics, etc.) services, Facilities Management, and Lease contract management;

Lease Option and Occupation Date.

The building should be completed and ready for occupation by the 1% of December 2023.



7.2 Floor Plans and Photographs of Proposed Building and Parking
Facilities

The bidder must submit floor plans and photographs of the proposed building and parking fa-
cilities and conduct space planning for the various divisions of the RTIA's staff, to demonstrate
that the proposed building can accommodate the staff establishment as indicated in the speci-
fications:

. Copies of all plans as in the build
° Irrigation layout plans

. Plans to be made available in PDF, PDF-A, and CAD formats.

8. PARKING

s Parking must be provided within the same building or premises.

¢ Minimum of 250 secured and covered on-site parking bays (inclusive of 6 paraplegic’'s

bays) will be required.

e Cater for people with disabilities in accordance with municipal by-laws, confirmation of
which should be included in the proposal.

» Designated and secure parking is required for staff and additional parking for clients.

RTIA should be given the right of first refusal to any additional parking that becomes available to
the landlord in the course of the lease agreement.

9. SECURITY REQUIREMENTS

The offer should include the bidder'g%ontribution to the physical security requirements in terms of

the Minimum Physical Security Standards;
o Burglar proofing and alarm in good working condition;
o Objects and walk-through scanners;
o Metal detectors;
o Security fencing/ Normal electric Fencing;

o Modern Access Control; and Firearms management area



o Adequate lighting in the parking area during official working hours.

10. AMENITIES

The proposed office space should have the following:

» Well-functioning air-conditioning systems in individual offices, meeting rooms, and re-
strooms, each with an air conditioner certificate.

» Air conditioning installation and maintenance is the responsibility of the landlord. A compre-
hensive list of all items instalied, their current condition, maintenance history, and assets
registers of all air conditioners to be supplied.

¢ Fitted Kitchens that allow adequate social distance in respect of Occupational Health and
Safety regulations.

s A continuous water supply and backup water tank.

1. BUILDING SERVICES

The building must make provision for goods and passenger lifts in relation to the size of the building
if the consecutive floor is applicable.

12. ABLUTION SERVICES.

+ The bidder shall provide fully functional new or fully refurbished ablution facilities of the
ratio 1:10 for ladies and 1:20 for gentlemen.

o Toilet facilities for people with disabilities (clients and employees) must be provided for
according to National Building Regulations, SANS 10400. The building must have ac-
cess to paraplegic toilets, lockable fire-arm drawers, first-aid rooms, employee weliness
rooms, and security surveillance rooms.

13. LIGHTING PROTECTION

¢ The building shall have sufficient lightning protection in line with SANS 62305 which
must be provided at bidder's costs and proof of compliance must be submitted.

14. LIGHTING



* Allinterior lighting shall be designed and installed to conform to SABS 10114 - 1: 2005
(edition 3).

» Each functional area shall have independent control of lighting while emergency lights
shall comply with the National Building Regulations. Automated light switching (occu-
pancy sensors) provided as first stage energy saving, standard requirements.

15. FIRE PROTECTION

+ Fire control, safety, and risks management shall be in full compliance with the National
Building Regulations and building standards Act 1997 (Act 103 of 1997, as amended),
SANS 10400, as amended. A complete ASIB (Automatic Sprinkler Inspection Bureau) re-
port will be required, along with all other information regarding fire compliance, provision,
certificate, and continuous maintenance of the installation will be the responsibility of the
landlord. The building shall be equipped with evacuation plans and procedures in terms of
the following: Compliant with the Occupational Health and Safety Standards and Re-
quirements Act, SANS 10400, (a copy of the Occupational Health and Safety Certificate
must be submitted);

» Comply with OHSA, 1993 (Act 85 of 1993 as amended and the latest issue of SABS

0142(code of practice for the wiring of premises);
o Code of practice ~ interior lighting SABS 0114:1996. Part 1 (including the required lumens);
» Offices Entrance halls and reception area;
» Offices Conference facilities, general offices, administration, and filing: 500 lux;
» Offices Computer and business machines operation; 630 lux; and

» Offices drawings.

16. IT REQUIREMENTS

A suitable location for a server room with the following requirements should be provided for by the
landlord:

TE: ICT Connectivity



¢ Fibre and Microwave PRI infrastructure must be available (for AARTO Call Centre); and

« Fibre and Microwave infrastructure must be easily accessible (for internet connectivity).

17.1 Computer server room

The computer server room must meet the following standards:

17.2 General Space Characteristics

Room specifications

« Room walls, which must be brick-constructed and plastered on all sides, ceiling,
and doors should be sound isolated from other occupied areas.

e Doors should be 1.070m to 1.300 m wide and 2.5m tall;

« Antistatic floor finishing (no wax) is recommended for raised floor tiles or sheet vinyl.

» Room should not have windows (for security, sound, and environmental manage-
ment reasons); and

e The room size must be at least a minimum of 756m?

17.3 Equipment

e Maximum electrical density of computing equipment in a server room should
not exceed 27.8 watts per square meter.

« Computer racks should have seismic bracing and proper grounding.

« Computer racks should have adequate clearance per manufacturer specifications
(but no less than 1.300m front and 0.950m rear clearance}; the room itself should
have a minimum 2.700m ceiling; and

e The room should have at least one phone.

17.4 Fire prevention

« Room should have an adequate fire suppression system (a “pre-action” type sys-
tem is highly recommended);

« The building must comply with Local Government Municipal systems, 2003,

¢ The bidder must produce proof of compliance with emergency service by-laws,
2003;

o The bidder must be in possession of an approved internal fire layout plan as well
as an emergency evacuation plan;

« Room should be fire rated if cabling and cooling systems are combined in the
same space above the ceiling or below the floor.



17.5 Cooling

* An underfloor air distribution system is preferred, although ducted systems are
acceptable. In either system, racks should be arranged in a hot isle/cold isle
configuration. If under floor, the minimum height should be 0.600m and the
raised floor must be designed to accommodate the weight of fully loaded server
racks, as well as any lifting and transportation devices used in the movement of
racks, computational equipment, and ancillary support systems.

17.6 Mechanical Systems

Air conditioning (AC)

* Room cooling and humidity control should be via an independent AC sys-
tem (i.e., not connected to the main building system), with a return air
design point temperature and relative humidity of 22°C.

+ There should be sufficient clearance (minimum 1.210m) between the A/C
unit and computer racks in order to avoid potential damage from water
leaks, as well as to allow for maintenance access.

Future Planning

» Room design should include appropriate planning for the removal of AC unit
condensate (either via gravity or pump).

« Sufficient cooling redundancy should be considered and installed if possible.

 Sufficient future expandability and scalability shall be analysed and de-
signed in conjunction with the mechanical and electrical system specifica-
tions

« [n both the design and operational phases, administrators should calculate
the “thermal buffer” of a room as a function of typical heat load and room air
volume in order to determine and plan for the time window between a cool-
ing system failure {partial or complete) and the point at which a room tem-
perature limit is reached.

» Administrators may wish to provide the means for automatic software and
hardware shutdown of systems based on various environmental conditions
in the server room, e.g., temperature, fire alarms, water sensors, etc.



17.7 Electrical Systems

Capacity and quality

¢ The room should have separate, dedicated power panels for both computer equip-
ment and the A/C system. Mechanical and electrical systems should be designed
for long-term, maximum expected room utilization (though not to exceed 27.8 watts
per square meter).

» Building power quality considerations should be taken into account to determine
the need for isolation transformers, UPS systems, and other power conditioning
equipment. To the extent possible, such heat-generating support equipment
should not be located in the server room.

+ A Power Distribution Unit (PDU) layout is preferred, with power monitoring and UPS
support provided per-rack basis.

e Electrical system should be designed to provide an isolated ground, dedicated neu-
tral, and a grounding grid.

17.8 Emergency planning

o Emergency/backup power should not be tied into the building life safety system.
The department must supply and maintain separate backup power (e.g., UPS or
generator) if desired.

» Server room electrical distribution system should have easily accessible bypass trip
capabilities for emergency shutdown.

17.9  Alarms and Security

Alarm systems

o Critical alarms related to the functioning of the A/C system and the physical envi-
ronment of the room must be mapped into the Landlord’s Energy Management
System.

» The RTIA will also be responsible to provide monitoring and alarming separate from
the Landlord’s Management system, in order to be notified of critical environmental
events in the server room.

e The room should have water sensor alarms reporting to both the Landlord’s Facili-
ties Management and the RTIA.

Security
* All entrances to the room should be properly secured and alarmed where appropri-
ate;

o  Walk-through scanner and metal detector.



18. RTIA BRAND IMAGE AND SIGNAGE RIGHTS

¢ The bidder must allow the RTIA Brand signage to be visible to the public.
¢ The Signage within the building must be allowed to be both mounted/fitted and or/ movable.

e RTIA will provide the signage and it is the bidder's responsibility to mount in an agreed-
upon location.

19. Ownership of the Building

¢ The bidder will be expected to provide proof of ownership of the building and proof of grad-
ing as per the registered architect tenant Installation ltems; and

» The bidder must submit a list of items that will form part of a standard tenant installation
that will be covered by the landlord.

20. Office Space Schedule

+ The office needs for RTIA are specified in Annexure A.

21. MAINTENANCE AND RATES

The landlord is responsible for office and building maintenance including but not limited to mechan-

ical, electrical, and structural.
» Insurance relating to structure is the responsibility of the landlord.

The fuil schedule and breakdown of operational costs and charges to be supplied and to
keep the building operational shall be adjusted annually. Additional repairs need to be
quoted on an ad-hoc basis.

The operational cost shall be proportionally borne by the RTIA with other tenants. The suc-
cessful bidders shall be responsible for the scheduled and corrective maintenance of the build-
ing/premises.

This shall include at least but not limited to the follfowing:
a. Windows

b. Roofs



¢. HVAC & Fresh air including cleaning the diffusers inside;

d. Lightning protection; Electrical supply: Up to Distribution board
e. Fire Protection and Detection;

f. Plumbing

g. Common area; Maintaining and up-keep, eiectrical reticuiation;
h. Grounds and gardens;

i. Stormwater;

j. Parking;

k. Washing the external windows & facades; and

I. Generator Maintenance (RTIA will be responsible to replenish fuel at own costs)

22. RELATIONSHIP MANAGEMENT

¢ The bidder should make provision for a designated single point of contact to manage all
queries, issues, and requests that might arise.

23. GENERAL
Regular Building and Maintenance Assessments are required as follows

o Assessments of the performance of the service provider(s) will be conducted on a regular
basis, if there is dissatisfaction with the performance, the lease stipulations will be exer-

cised.

¢ The Facilities Manager and/or an appointed representative by the RTIA will meet with the
landlord to discuss issues of mutual concern, review performance and discuss any im-
provements for the efficiency and effectiveness of the service rendered

24, STAIRS

All stairs must adhere to the OHS standards:

e Stairs must be carpeted.
e Non-slip strips.
« All stairs must include handrails.

= Allows for easy flow of employees and clients



25. LIFTS AND EVACUATION CHAIRS

a. Taking into account rules SANS 10400 4.44 to 4.47, as set out in the SA Standard Code of

Practice for the Application of the National Building Regulations, as issued by the SABS, it
is required that the premise offered, if consisting of more than one floor, shall be provided
with at least one (1) lift to be utilised as a passenger lift to transport at least (8) persons or
goods with a minimum payload of 1,000 kg at any given time.

The minimum clearance entrance to a lift shall be of such dimension that it will be accessible
for a wheelchair. If the premise has a basement level, the lift shall also serve that area.

If the building does not allow for lifts the offer should include the bidder's contribution
to supply emergency evacuation chairs on all upper fioors.

26. ACOUSTIC NOISE

All outside noises shall be reduced to an agreed acceptable level as per the SANS, OHSA, and

the Environmental Regulations for Workplace Act.

27. Standard Specifications

The office building offered shall comply at a minimum to and with the laws or local authority re-

quirements and specifications:

A.

Qccupational Health and Safety Act

The premises/building must comply with the Occupational Health and Safety Act, 1993 (Act
85 of 1993), as amended, and the latest issue of SANS 10142 " Code of Practice for the
Wiring of Premises”;

The National Building Regulations and Building Standards Acts 1977 (Act 103 of 1997), as
amended (SANS 0040);

The Municipal by-laws and any special requirements of the local supply authority;

The local fire regulations.

Certificate of Compliance and Occupancy Cerlificate

Should the bid be awarded, related certificates must be provided to RTIA upon completion of the
fit-out by the landlord.



I.  The office building must provide lighting as per building regulations,
Il. The office building must be fully air-conditioned and ventilated,

lll. Backup generator power supply must be available in the event of power failure for the entire
building,

IV. The space(s) on offer must have its own electric distribution board(s),

V. The office building must have existing fire detection and prevention services or make pro-
vision for these.

C. The lease offered must be for 5 years

i. The lease offered must aliow for further extension of the lease if required.

ii. The occupancy date is 01 December 2023.

D. The lease offered must provide a termination option

I.  The lease offered must provide the RTIA with the right of first refusal,
Il. The lease offered must indicate the tenant installation allowance,

ll.  The lease offered must provide an option for building maintenance by the lessor/land-
lord as part of the lease,

IV. The lease offered must provide air-conditioning as part of the lease.

Note: A signed and endorsed draft lease proposal is to be included for each building sub-
mitted for consideration in this bid.

28. Space Planning

The bidder must give an in-depth analysis of how the space should be efficiently utilised. This
includes, but is not limited to, office layout, use and type of office furniture needed, integration of
energy efficiency practices, and ease of communication and information flow amongst employees
and clients.

29. Evaluation Criteria and Methodology

The Evaluation Process entails the following phases:

Phase 1: Compliance with the mandatory questionnaire. Bidders that fail to comply with require-
ments will be disqualified and will not be considered for the next stage.



Phase 2: Evaluation of bid responses as per the evaluation criteria specified in the RFP document,
i.e. Functional/Technical requirements. (Bidder/s who scores 70 or more points out of 100 points
will be evaluated further on price and preference point).

Phase 3: Site visits will be conducted to verify the building compliance. Bidders that fail to comply

with the site visit compliance will be disqualified and will not be considered for functionalftechnical
requirements phases.

Phase 4: Price and Special Goals evaluation of bid(s) qualified as per the preferential point system
specified in the RFP document. (Evaluation in terms of 90/10 preference Point System)

30. Technical Mandatory and Technical Functional Criteria

Phase 1. TECHNICAL MANDATORY REQUIREMENTS QUESTIONER

Bidders must indicate compliance with this requirement as follows- By ticking the relevant box
“Comply” or "Not comply”

Note: The following specific requirements must be met by the bidders and it will be expected of
bidders to supply proof or confirm their commitment where applicable.

Mandatory Comply Not Comply

The bidder must not have less than
5 years’ experience in the industry
and confirms that they have read
and understood the terms and con-
ditions set out in the attached Spe-
cial Conditions of Contract and
mandatory clauses to be incorpo-
rated into the lease agreement
which terms and conditions the bid-
der accepts, in the event that the
RTIA awards the contract to the bid-
der pursuant to this bid. The bidder
must submit the bid:

A. A proposed Lease Agreement for
5 years with an option to renew for
a further 5 years,

B. Complete the attached Pricing
Schedule (In a separate envelope),

C. Special Conditions of Contract




D. Floor Plans at a readable scale
(including the parking layouts).

Substantiate / Comments

Mandatory

Comply

Not Comply

The Bidder confirms that the building offered is:
e A complete built structure

Clearly stated in the proposal.

I

Substantiate / Comments

Mandatory

Comply

Not Comply

The Bidder confirms that the building offered is or there
are plans to upgrade the current building:

e Grade P/A




Clearly stated in the proposal.

Substantiate / Comments

Mandatory

Comply

Not Comply

Indicate under Substantiate / Comments below
whether the bidder is the owner/landlord or an
agent/broker and, where the bidder is an agent or bro-
ker, the bidder must provide proof of mandate if acting
on behalf of the owner/landlord. Please provide for
each buiiding offered. The RTIA does not pay commis-
sion on agent fees.

Substantiate / Comments

Mandatory

Comply

Not Comply

Where the bidder is an agent or broker, the bidder
must confirm that they are registered with the Estate
Agencies Affairs Board and are in possession of a
valid Fidelity Fund certificate and provide a certified
copy of the EAAB registration and a certified copy of
the valid Fidelity Fund certificate.




Substantiate / Comments

Mandatory

Comply

Not Comply

The building should have appropriate access for peo-
ple with special needs/ disability or make provisions
for such (e.g. wheelchair ramp).

Clearly stated in the proposal.

Substantiate / Comments

| Mandatory

Comply

Not Comply

The bidder confirms that the minimum lettable area
offered is approximately 6,400m?

Clearly stated in the proposal.




Substantiate / Comments

Mandatory

Comply

Not Comply

The bidder confirms that they are in possession of the
following certificate, Certificate of Occupancy of the
building concerned, issued by the Municipality.

Please attach a certified copy of the Certificate.

Bidders not in possession of this certificate must attach
proof of application for the certificate.

The bidder must be in possession of this certificate prior
to the lease agreement being signed.

Substantiate / Comments

Mandatory

Comply

Not Comply

The bidder confirms that Exterior and Corporate iden-
tity, signage, and branding will be allowable.

Clearly stated in the proposal.




! Substantiate / Comments

Mandatory

Comply

Not Comply

The building must comply with Occupational Health and
Safety emergency evacuation process.

The bidder must provide us with a certified copy of the
certificate of compliance.

Substantiate / Comments

Mandatory

Comply

Not Comply

Is the bidder required to be registered on the Central
Supplier Database? The Road Traffic Infringement
Agency shall verify the bidder's tax compliance status
through the Central Supplier Database. Where Con-
sortia / Joint Ventures / Sub-contractors are involved,
each party must be registered on the Central Supplier
Database and their tax compliance status will be veri-
fied through the Central Supplier Database. It is there-
fore a condition of this bid that the tax matters of the
bidder be in order at any point in time from the ciosing
date of the bid. This bid will only be awarded to a bid-
der(s) whose tax status on Central Supplier Database
is compliant. Compliance should remain valid for the
duration of the contract.




Attach proof of registration.

Clearly stated in the proposal.

Substantiate / Comments

Mandatory Comply Not Comply

Will the proposed building be ready for occupancy by
1 December 20237

Clearly stated in the proposal.

Substantiate / Comments

Note: Failure to comply with all the mandatory requirements shall lead to disqualifi-
cation.



Phase 2. TECHNICAL FUNCTIONAL REQUIREMENTS

Only bidders who have complied with mandatory requirements will be evaluated for func-
tionality. Bidders must, as part of their bid documents, submit supportive documentation
for all functional requirements as indicated hereunder. The Bid Evaluation Committee
(BEC) responsible for scoring the respective bids will evaluate and score all bids based on
their submissions and the information provided.

The value scored for each criterion will be multiplied with the specified weighting for the
relevant criterion to obtain the marks scored for each criterion. These marks will be added
and expressed as a fraction of the best possible score for all criteria.

The functionality will be evaluated on the basis of the supporting documentation suppiied
by the bidders in accordance with the below functionality criteria and values.

The evaluation of functionality will be evaluated individually by Members of the Bid Evalu-
ation Committee in accordance with the below functionality criteria and values.

The applicable values that will be utilized when scoring each criterion range from:
1 being Poor, 2 = Average 3 = Good, 4 = Very Good & 5 = Excellent.

FVALUATlON CRITE-(GUIDELINES FOR CRITERIA APPLICATION WEIGHT
IA
[Location The proposed office accommodation should be located
Igithin a 5 to 20 km radius from the current RTIA Head 30
fices in Midrand Gauteng.
= Okm to 5km
= 5km to 10km

3= 10km to 15km
2= 15km to 20km
1= above 20km

Accessibility Is the building close to major roads and other amenities 20
by not more than 2.5 km? Does it meet entrance and exit
requirements?

= within 500m
= within 1 km
= within 1.5 km
= within 2 km
1= within 2.5 km and beyond




Sustainability

Proposed design and layout in line with minimum
quare meters mentioned in the scope? Does it meet the
Building regulations and standards? Will the building
ater tenant installation? Will the maintenance be in
place for the duration of the contract?

= As per requirements
= Three requirements met
= two requirement met
= one Requirement met
1=not meeting all the requirements

30

{[Space Planning

Does the proposal make provision for space planning in
line with the required square meters?

5= 100% partitioning

4= 75% partitioning

3= 50% partitioning

2= 30% or 25% partitioning
1= 15% partitioning

20

TOTAL POINTS ON FUNCTIONALITY MUST ADD TO 100

100

Bidder/s evaluated on the above technical criteria and must score a minimum threshold of 70 out
of 100 points to be considered for site visits to confirm the infrastructure and will be further evalu-

ated for price and special goals.

Note: Should the Bid Evaluation Committee discover any misrepresentation from a bidder

at any point of the evaluation process, such bidder/s will be disqualified instantly.

Phase 3.

SITE INSPECTION COMPLIANCE

Site visits compliance will be conducted by the evaluation committee and will be evaluated collec-

tively as follows- By ticking the relevant box “Comply” or "Not comply”

ITE INSPECTION

UIDELINES FOR CRITERIA APPLICATION OMPLY

ot
LY

COM-

LGrade P or A build
ng

Ehe building complies with OHS Requirements

[Building accessible to public transport?

uch as signage, accessibility for people leaving
ith disabilities,

Building enhanced with latest technologies such
$ security access.




Note: Failure to comply with site visit requirements shall lead to disqualification.
Bidders will not be considered for further evaluation process.

Phase 4. Evaluation in terms of 90/10 Preference Points System

Only bids that achieve the minimum qualifying score for functionality will be evaluated further in
accordance with the 90/10 preference points system.

Calculating points for Price and Special Goals contribution
Points will be awarded to a bidder for attaining the special goals contribution in accordance with
the table below:

Description Points

Who had no franchise in national elections before the | 4
1983 and 1993 Constitution

Women 2
People with Disabilities 1
Youth 1
Locality 2
Total Points 10

NB: Source documents for claiming points: Proof of company registration, ID copies of
women in the company and their positions, Medical report as well as proof of residence.

8.9 Bidders are required to complete the preference claim form (SBD 6.1) and submit source docu-
ments at the closing date and time of the bid in order to claim the preference point. The points
scored by a bidder in respect of the preference points will be added to the points scored for
price,

8.10 Failure on the part of the bidder to comply with paragraphs 8.9. above will be deemed that
preference points are not claimed and will therefore be allocated a zero (0).

8.11 The points scored will be rounded off to the nearest 2 decimals.

8.12 In the event that two or more bids have scored equal total points, the contract will be awarded
to the bidder scoring the highest number of preference points.

8.13 However, when functionality is part of the evaluation process and two or more bidders have
scored equal points including equal preference points, the contract will be awarded to the bid-
der scoring the highest for functionality.

8.14 Should two or more bids be equal in all respects; the award shall be decided by the drawing of
lots.



8.15 A contract may, on reasonable and justifiable grounds, be awarded to a bid that did not score
the highest number of points.

1. COMPULSORY INFORMATION SESSION

9.1.

9.2,

10.

10.1.1

A compulsory Briefing and Site Inspection sessions will be held at RTIA as detailed in the
Advert. The compulsory Briefing and Site Inspection session provides bidders with an op-
portunity to clarify aspects of the process as set out in this document and to address any
substantive issues that bidders may wish to raise. Any Briefing Notes which may be issued
by the RTIA to the Service Providers should be considered as part of this project.

Firms may ask for clarification on this ToR or any of its Annexures up to close of business
forty-eight (48) hours before the deadline for the submission of bids. Any request for clarifi-
cation must be submitted by email to the Bid Office. Copies of questions and answers will
be emailed to all firms that register at the briefing session.

SUB-CONTRACTING, PARTNERSHIP/CONSORTIUM/JOINT VENTURE AND COMPANY RE-
QUIREMENTS

The successful bidder must obtain prior RTIA approval to sub-contract, and/or amend the

sub-contracting arrangements.

10.1.2 A proposal submitted by a company, close corporation, or another legal person must be

accompanied by a resolution or agreement of the directors or members and be signed by

a duly authorised person.

10.2 A proposal submitted by a partnership must be accompanied by a written partnership agree-
ment.
10.3 A proposal submitted by a consortium or joint venture of two or more parties must be ac-

companied by a signed memorandum of understanding between the parties to such consor-

tium indicating:

1

10.4.1 the conditions under which the consortium will function;

10.4.2 its period of duration;

10.4.3 the persons authorised to represent it;

10.4.4 the participation of the several parties forming the consortium;

10.4.5 the benefits that will accrue to each party; and

10.4.6 any other information necessary to permit a full appraisal of its functioning.

SECURITY AND CONFIDENTIALITY OF INFORMATION



No material or information derived from the provision of the services under the Contract
may be used for any purposes other than those of RTIA, except where authorised in writing
to do so. All information will be held strictly confidential. The successful Service Provider
may be required to sign a Confidentiality Agreement with RTIA.

12 TERMS AND CONDITIONS

12.1This Bid is subject to the Government Procurement General Conditions of Contract that may
not be amended. Bids should not be qualified by own conditions;

12.2 All prices (s) must be inclusive of all costs plus VAT and must be firm for the duration of the
contract period. VAT must be shown separately. Price (s) quoted must be valid for at least
(120) days from the closing date of the quotation and a firm delivery period must be indicated:
and

12.3The bidder may be expected to sign the SLA upon successful completion of the process.

Please note that failure to complete and sign all bid documentation and or to submit
all of the above-mentioned documentation as requested will result in the bidder's bid
being automatically disqualified.

13. CONTACT DETAILS

Administrative Contact Technical Contact

Supply Chain Management Project Manager

Name: Mr Kwena Moloko Name: Mr Mankga Mamabolo
Tel: Tel:

E-mail: Kwena.moloko@rtia.co.za E-mail;

PRICING SCHEDULE: OFFICE BUILDING RENTAL

This annexure A SBD 3.3 should be completed and signed by the Bidder's authorized personnel
as indicated below:

NOTE: All prices must be VAT inclusive and must be quoted in South African Rand (ZAR).

The Bidder will be required to price on the following (from the proposed Lease
Agreement):

PRICING SCHEDULE:



plegic Parking Bay

Item Total Unit of | Price Per Unit | Price Per
Measure Month

Office Space 6 400m? Square meter

Parking 250 Number of i
parking bays

s Basement/Under- 30

cover Parking Bay

» Shaded Parking Bay | 190

* Open Parking Bay 24

e Special Need/Para- |6

The contract prices will remain fixed for the five (5) years period.

| Item

Price (Annual)

Total (VAT Incl) (annual - Year 1)

VAT inclusive

Total (VAT Incl) (annual - Year 2)

VAT inclusive

Total (VAT Incl) (annual - Year 3) incl. escalation - %

VAT inclusive

Total (VAT Incl) (annual - Year 4} incl. escalation - %

VAT inclusive

Total (VAT Incl) (annual - Year 5) incl. escalation - %

VAT inclusive

Total(VAT inclusive)(Over 5 years)

VAT inclusive




* Additional areas, parking, levies, etc. (please specify).

Are the rates quoted firm for the full period of the contract?

if not firm for the full period, provide details of the basis on which adjustments shall be applied e.g.
CPI, and also details of the cost breakdown. Detail which cost items are subject to escalation spec-
ified in the proposed Lease Agreement and which cost items are subject to escalation at other
rates.

Comply Not comply

Mandatory: If the prices are not firm for the full period,
provide details of the basis on which adjustments shall be
applied e.g. CPI, and also details of the cost breakdown.

Substantiate / Comments

Please indicate your total bid price here: R.........ccooveiieeiiiiieeiei (Compuisory)

(a) Important: It is mandatory to indicate your total bid price as requested above. This price
must be the same as the total bid price you submit in your pricing schedule. Should the total
bid prices differ, the one indicated above shall be considered the correct price.

(b) NOTE: All prices must be VAT inclusive and must be quoted in South African Rand.

Comply Not comply

All additional costs must be clearly specified.




| Substantiate / Comments

Bidder's NAmMe: ...ttt cnrssanrcreresssssaresnessnressssesteesssssassesersenessnasosnsne
SIGNALUNE: ..ottt e ee s resse st st e e sen s s s e s s e ans s s s sseesasensens sossnnne
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NOTES

The purpose of this document is to:

Draw special attention to certain general conditions
applicable to government bids, contracts and orders; and
To ensure that clients be familiar with regard to the rights
and obligations of all parties involved in doing business
with government.

In this document words in the singular also mean in the plural
and vice versa and words in the masculine also mean in the
feminine and neuter.

e The General Conditions of Contract will form part of
all bid documents and may not be amended.

¢ Special Conditions of Contract (SCC) relevant to a specific
bid, should be compiled separately for every bid (if
(applicable) and will supplement the General Conditions
of Contract. Whenever there 1s a conflict, the provisions
in the SCC shall prevail.
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1. Definitions

General Conditions of Contract

L.

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

1.10

The following terms shall be interpreted as indicated:

“Closing time” means the date and hour specified in the bidding
documents for the receipt of bids.

“Contract” means the written agreement entered into between the
purchaser and the supplier, as recorded in the contract form signed by
the parties, including all attachments and appendices thereto and all
documents incorporated by reference therein.

“Contract price” means the price payable to the supplier under the
contract for the full and proper performance of his contractual
obligations.

“Corrupt practice” means the offering, giving, receiving, or soliciting
of any thing of value to influence the action of a public official in the
procurement process or in contract execution.

"Countervailing duties” arc imposed in cases where an enterprise
abroad is subsidized by its government and encouraged to market its
products internationally.

*Country of origin” means the place where the goods were mined,
grown or produced or from which the services are supplied. Goods are
produced when, through manufacturing, processing or substantial and
major assembly of components, a commercially recognized new
product results that is substantially different in basic characteristics or
in purpose or utility from its components.

“Day” means calendar day.

“Delivery” means delivery in compliance of the conditions of the
contract or order.

“Delivery ex stock™ means immediate delivery directly from stock
actually on hand.

“Delivery into consignees store or to his site” means delivered and
unloaded in the specified store or depot or on the specified site in
compliance with the conditions of the contract or order, the supplier
bearing all risks and charges involved until the supplies are so
delivered and a valid receipt is obtained.

"Dumping" occurs when a private enterprise abroad market its goods
on own initiative in the RSA at lower prices than that of the country of
origin and which have the potential to harm the local industries in the



1.12

1.13

1.14

L.15

1.16

1.17

1.18

1.19

1.20

1.21

1.22

1.23

1.24

RSA.

“Force majeure” means an event beyond the control of the supplier and
not involving the supplier’s fault or negligence and not foreseeable.
Such events may include, but is not restricted to, acts of the purchaser
in its sovereign capacity, wars or revolutions, fires, floods, epidemics,
quarantine restrictions and freight embargoes.

“Fraudulent practice” means a misrepresentation of facts in order to
influence a procurement process or the execution of a contract to the
detriment of any bidder, and includes collusive practice among bidders
(prior to or after bid submission) designed to establish bid prices at
artificial non-competitive levels and to deprive the bidder of the
benefits of free and open competition.

“GCC” means the General Conditions of Contract.

“Goods” means all of the equipment, machinery, and/or other materials
that the supplier is required to supply to the purchaser under the
contract.

“Imported content” means that portion of the bidding price represented
by the cost of components, parts or materials which have been or are
still to be imported (whether by the supplier or his subcontractors) and
which costs are inclusive of the costs abroad, plus freight and other
direct importation costs such as landing costs, dock dues, import duty,
sales duty or other similar tax or duty at the South African place of
entry as well as transportation and handling charges to the factory in
the Republic where the supplies covered by the bid will be
manufactured.

“Local content” means that portion of the bidding price which is not
included in the imported content provided that local manufacture does
take place.

“Manufacture” means the production of products in a factory using
labour, materials, components and machinery and includes other
related value-adding activities.

“Order” means an official written order issued for the supply of goods
or works or the rendering of a service.

“Project site,” where applicable, means the place indicated in bidding
documents.

“Purchaser” means the organization purchasing the goods.

“Republic” means the Republic of South Africa.

“SCC™ means the Special Conditions of Contract.

“Services” means those functional services ancillary to the supply of
the goods, such as transportation and any other incidental services,

such as installation, commissioning, provision of technical assistance,
training, catering, gardening, security, maintenance and other such



2. Application

3. General

4. Standards

5. Useof
contract
documents
and
information;
inspection.

6. Patent rights

1.25

2.1

2.2

2.3

3.1

32

4.1

5.1

52

5.3

obligations of the supplier covered under the contract.

“Written” or “in writing” means handwritten in ink or any form of
electronic or mechanical writing.

These general conditions are applicable to all bids, contracts and orders
including bids for functional and professional services, sales, hiring,
letting and the granting or acquiring of rights, but excluding
immovable property, unless otherwise indicated in the bidding
documents.

Where applicable, special conditions of contract are also laid down to
cover specific supplies, services or works.

Where such special conditions of contract are in conflict with these
general conditions, the special conditions shall apply.

Unless otherwise indicated in the bidding documents, the purchaser
shall not be liable for any expense incurred in the preparation and
submission of a bid. Where applicable a non-refundable fee for
documents may be charged.

With certain exceptions, invitations to bid are only published in the
Government Tender Bulletin. The Government Tender Bulletin may be
obtained directly from the Government Printer, Private Bag X85,
Pretoria 0001, or accessed electronically from www.treasury.pov.za

The goods supplied shall conform to the standards mentioned in the
bidding documents and specifications.

The supplier shall not, without the purchaser’s prior written consent,
disclose the contract, or any provision thereof, or any specification,
plan, drawing, pattern, sample, or information furnished by or on
behalf of the purchaser in connection therewith, to any person other
than a person employed by the supplier in the performance of the
contract. Disclosure to any such employed person shall be made in
confidence and shall extend only so far as may be necessary for
purposes of such performance.

The supplier shall not, without the purchaser’s prior written consent,
make use of any document or information mentioned in GCC clause
5.1 except for purposes of performing the contract.

Any document, other than the contract itself mentioned in GCC clause
5.1 shall remain the property of the purchaser and shall be returned (all
copies) to the purchaser on completion of the supplier’s performance
under the contract if so required by the purchaser.

5.4 The supplier shall permit the purchaser to inspect the supplier’s records

6.1

relating to the performance of the supplier and to have them audited by
auditors appointed by the purchaser, if so required by the purchaser.

The supplier shall indemnify the purchaser against all third-party
claims of infringement of patent, trademark, or industrial design rights
arising from use of the goods or any part thereof by the purchaser.



7. Performance
security

8. Inspections,
tests and
analyses

7.1

7.2

7.3

7.4

8.1

8.2

8.3

8.4

8.5

8.6

8.7

Within thirty (30) days of receipt of the notification of contract award,
the successful bidder shall furnish to the purchaser the performance
security of the amount specified in SCC.

The proceeds of the performance security shall be payable to the
purchaser as compensation for any loss resulting from the supplier’s
failure to complete his obligations under the contract.

The performance security shall be denominated in the currency of the
contract, or in a freely convertible currency acceptable to the purchaser
and shall be in one of the following forms:

{(a) a bank guarantee or an irrevocable letter of credit issued by a
reputable bank located in the purchaser’s country or abroad,
acceptable to the purchaser, in the form provided in the
bidding documents or another form acceptable to the
purchaser; or

(b) a cashier’s or certified cheque

The performance security will be discharged by the purchaser and
returned to the supplier not later than thirty (30) days following the
date of completion of the supplier’s performance obligations under the
contract, including any warranty obligations, unless otherwise
specified in SCC.

All pre-bidding testing will be for the account of the bidder.

If it is a bid condition that supplies to be produced or services to be
rendered should at any stage during production or execution or on
completion be subject to inspection, the premises of the bidder or
contractor shall be open, at all reasonable hours, for inspection by a
representative of the Department or an organization acting on behaif of
the Department,

It there are no inspection requirements indicated in the bidding
documents and no mention is made in the contract, but during the
contract period it is decided that inspections shall be carried out, the
purchaser shall itself make the necessary arrangements, including
payment arrangements with the testing authority concerned.

If the inspections, tests and analyses referred to in clauses 8.2 and 8.3
show the supplies to be in accordance with the contract requirements,
the cost of the inspections, tests and analyses shall be defrayed by the
purchaser.

Where the supplies or services referred to in clauses 8.2 and 8.3 do not
comply with the contract requircments, irrespective of whether such
supplies or services are accepted or not, the cost in connection with
these inspections, tests or analyses shall be defrayed by the supplier.

Supplies and services which are referred to in clauses 8.2 and 8.3 and
which do not comply with the contract requirements may be rejected.

Any contract supplies may on or after delivery be inspected, tested or



9. Packing

10. Delivery
and documents

11. Insurance

12. Transportation

13. Incidental
services

8.8

9.1

9.2

10.1

10.2

11.1

12.1

13.1

analyzed and may be rejected if found not to comply with the
requirements of the contract. Such rejected supplies shall be held at the
cost and risk of the supplier who shall, when called upon, remove them
immediately at his own cost and forthwith substitute them with
supplies which do comply with the requirements of the contract.
Failing such removal the rejected supplies shall be returned at the
suppliers cost and risk. Should the supplier fail to provide the
substitute supplies forthwith, the purchaser may, without giving the
supplier further opportunity to substimte the rejected supplies,
purchase such supplies as may be necessary at the expense of the
supplier.

The provisions of clauses 8.4 to 8.7 shall not prejudice the right of the
purchaser to cancel the contract on account of a breach of the
conditions thereof, or to act in terms of Clause 23 of GCC.

The supplier shall provide such packing of the goods as is required to
prevent their damage or deterioration during transit to their final
destination, as indicated in the contract. The packing shall be
sufficient to withstand, without limitation, rough handling during
transit and exposure to extreme temperatures, salt and precipitation
during transit, and open storage. Packing, case size and weights shall
take into consideration, where appropriate, the remoteness of the
goods’ final destination and the absence of heavy handling facilities at
all points In transit,

The packing, marking. and documentation within and outside the
packages shall comply strictly with such special requirements as shall
be expressly provided for in the contract, including additional
requirements, if any, specified in SCC, and in any subsequent
instructions ordered by the purchaser.

Delivery of the goods shall be made by the supplier in accordance with
the terms specified in the contract. The details of shipping and/or other
documents to be furnished by the supplier are specified in SCC.

Documents to be submitted by the supplier are specified in SCC.

The goods supplied under the contract shall be fully insured in a freely
convertible currency against loss or damage incidental to manufacture
or acquisition, transportation, storage and delivery in the manner
specified in the SCC.

Should a price other than an all-inclusive delivered price be required,
this shall be specified in the SCC.

The supplier may be required to provide any or all of the following
services, including additional services, if any, specified in SCC:

(a) performance or supervision of on-site assembly and/or
commissioning of the supplied goods;

b) furnishing of tools required for assembly and/or maintenance
of the supplied goods;

(c) furnishing of a detailed operations and maintenance manual

for each appropriate unit of the supplied goods;



14. Spare parts

15. Warranty

13.2

14.1

15.1

15.2

15.3

15.4

15.5

(d) performance or supervision or maintenance and/or repair of
the supplied goods, for a period of time agreed by the parties,
provided that this service shall not relieve the supplier of any
warranty obligations under this contract; and

{(e) training of the purchaser’s personnel, at the supplier’s plant
and/or on-site, in assembly, start-up, operation,
maintenance, and/or repair of the supplied goods.

Prices charged by the supplier for incidental services, if not included in
the contract price for the goods, shall be agreed upon in advance by the
parties and shall not exceed the prevailing rates charged to other
parties by the supplier for similar services.

As specified in SCC, the supplier may be required to provide any or all
of the following materials, notifications, and information pertaining to
spare parts manufactured or distributed by the supplier:

(a) such spare parts as the purchaser may elect to purchase from the
supplier, provided that this election shall not relieve the supplier
of any warranty obligations under the contract; and

{b) in the event of termination of production of the spare parts:

(1} Advance notification to the purchaser of the pending
termination, in sufficient time to permit the purchaser to
procure needed requirements; and

(i)following such termination, fumishing at no cost to the
purchaser, the blueprints, drawings, and specifications of the
spare parts, if requested.

The supplier warrants that the goods supplied under the contract are
new, unused, of the most recent or current models, and that they
incorporate all recent improvements in design and materials unless
provided otherwise in the contract. The supplier further warrants that
all goods supplied under this contract shall have no defect, arising from
design, materials, or workmanship (except when the design and/or
material is required by the purchaser’s specifications) or from any act
or omisston of the supplier, that may develop under normal use of the
supplied goods in the conditions prevailing in the country of final
destination.

This warranty shall remain valid for twelve (12) months after the
goods, or any portion thereof as the case may be, have been delivered
to and accepted at the final destination indicated in the contract, or for
cighteen (18) months after the date of shipment from the port or place
of loading in the source country, whichever period concludes earlier,
unless specified otherwise in SCC.

The purchaser shall promptly notify the supplier in writing of any
claims arising under this warranty.

Upon receipt of such notice, the supplier shall, within the period
specified in SCC and with all reasonable speed, repair or replace the
defective goods or parts thereof, without costs to the purchaser.

If the supplier, having been notified, fails to remedy the defect(s)
within the period specified in SCC, the purchaser may proceed to take
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214

such remedial action as may be necessary, at the supplier’s risk and
expense and without prejudice to any other rights which the purchaser
may have against the supplier under the contract.

The method and conditions of payment to be made to the supplier
under this contract shall be specified in SCC.

The supplier shall furnish the purchaser with an invoice accompanied
by a copy of the delivery note and upon fulfiliment of other obligations
stipulated in the contract.

Payments shall be made promptly by the purchaser, but in no case later
than thirty (30} days after submission of an invoice or claim by the
supplier.

Payment will be made in Rand unless otherwise stipulated in SCC.

Prices charged by the supplier for goods delivered and services
performed under the contract shall not vary from the prices quoted by
the supplier in his bid, with the exception of any price adjustments
authorized in SCC or in the purchaser’s request for bid validity
extension, as the case may be.

No variation in or modification of the terms of the contract shall be
made except by written amendment signed by the parties concerned.

The supplier shall not assign, in whole or in part, its obligations to
perform under the contract, except with the purchaser’s prior written
consent.

The supplier shall notify the purchaser in writing of all subcontracts
awarded under this contracts if not already specified in the bid. Such
notification, in the original bid or later, shall not relieve the supplier
from any liability or obligation under the contract.

Delivery of the goods and performance of services shall be made by
the supplier in accordance with the time schedule prescribed by the
purchaser in the contract.

If at any time during performance of the contract, the supplier or its
subcontractor(s) should encounter conditions impeding timely delivery
of the goods and performance of services, the supplier shall promptly
notify the purchaser in writing of the fact of the delay, its likely
duration and its cause(s). As soon as practicable after receipt of the
supplier’s notice, the purchaser shall evaluate the situation and may at
his discretion extend the supplier's time for performance, with or
without the imposition of penalties, in which case the extension shall
be ratified by the parties by amendment of contract.

No provision in a contract shall be deemed to prohibit the obtaining of
supplies or services from a national department, provincial department,
or a local authority.

The right is reserved to procure outside of the contract small quantities

or to have minor essential services executed if an emergency arises, the

10



22. Penalties

23. Termination
for default

21.5

21.6

22.1

23.1

23.2

supplier’s point of supply is not situated at or near the place where the
supplies are required, or the supplier’s services are mot readily
available,

Except as provided under GCC Clause 25, a delay by the supplier in
the performance of its delivery obligations shall render the supplier
liable to the imposition of penalties, pursuant to GCC Clause 22,
unless an extension of time is agreed upon pursuant to GCC Clause
21.2 without the application of penalties.

Upon any delay beyond the delivery period in the case of a supplies
contract, the purchaser shall, without canceling the contract, be entitled
to purchase supplies of a similar quality and up to the same quantity in
substitution of the goods not supplied in conformity with the contract
and to return any goods delivered later at the supplier’s expense and
risk, or to cancel the contract and buy such goods as may be required
to complete the contract and without prejudice to his other rights, be
entitled to claim damages from the supplier.

Subject to GCC Clause 25, if the supplier fails to deliver any or all of
the goods or to perform the services within the period(s} specified in
the contract, the purchaser shall, without prejudice to its other remedies
under the contract, deduct from the contract price, as a penalty, a sum
calculated on the delivered price of the delayed goods or unperformed
services using the current prime interest rate calculated for each day of
the delay until actual delivery or performance. The purchaser may also
consider termination of the contract pursuant to GCC Clause 23.

The purchaser, without prejudice to any other remedy for breach of
contract, by written notice of default sent to the supplier, may
terminate this contract in whole or in part:

(a) if the supplier fails to deliver any or all of the goods within
the period(s) specified in the contract, or within any
extension thereof granted by the purchaser pursuant to GCC
Clause 21.2;

(b) if the Supplier fails to perform any other obligation(s) under
the contract; or
{c) if the supplier, in the judgment of the purchaser, has

engaged in corrupt or fraudulent practices in competing for
or in executing the contract.

In the event the purchaser terminates the contract in whole or in part,

the purchaser may procure, upon such terms and in such manner as it
deems appropriate, goods, works or services similar to those undelivered,
and the supplier shall be liable to the purchaser for any excess costs for
such similar goods, works or services. However, the supplier shall
continue performance of the contract to the extent not terminated.

23.3 Where the purchaser terminates the contract in whole or in part, the
purchaser may decide to impose a restriction penalty on the supplier by
prohibiting such supplier from doing business with the public sector for a
period not exceeding 10 years.

234

If a purchaser intends imposing a restriction on a supplier or any

11



24, Anti-dumping
and  countervailing
duties and rights

person associated with the supplier, the supplier will be allowed a time
period of not more than fourteen (14) days to provide reasons why the
envisaged restriction should not be imposed. Should the supplier fail to
respond within the stipulated fourteen (14) days the purchaser may regard
the intended penalty as not objected against and may impose it on the
supplier.

23.5 Any restriction imposed on any person by the Accounting Officer /

Authority will, at the discretion of the Accounting Officer / Authority,
also be applicable to any other enterprise or any partner, manager,
director or other person who wholly or partly exercises or exercised or
may exercise control over the enterprise of the first-mentioned person,
and with which enterprise or person the first-mentioned person, is or was
in the opinion of the Accounting Officer / Authority actively associated.

23.6 If a restriction is imposed, the purchaser must, within five (5) working

days of such imposition, furnish the National Treasury, with the

following information:

(i) the name and address of the supplier and / or person restricted by the
purchaser;

(ii} the date of commencement of the restriction

(iii) the period of restriction; and

(iv) the reasons for the restriction.

These details will be loaded in the National Treasury’s central database
of suppliers or persons prohibited from doing business with the public
sector.

23.7 If a court of law convicts a person of an offence as contemplated in

sections 12 or 13 of the Prevention and Combating of Corrupt Activities
Act, No. 12 of 2004, the court may also rule that such person’s name be
endorsed on the Register for Tender Defauiters. When a person’s name
has been endorsed on the Register, the person will be prohibited from
doing business with the public sector for a period not less than five years
and not more than 10 years. The National Treasury is empowered to
determine the period of restriction and each case will be dealt with on its
own merits. According to section 32 of the Act the Register must be
open to the public. The Register can be perused on the National Treasury
website,

24.1 When, after the date of bid, provisional payments are required, or anti-

dumping or countervailing duties are imposed, or the amount of a
provisional payment or anti-dumping or countervailing right is
increased in respect of any dumped or subsidized import, the State is
not liable for any amount so required or imposed, or for the amount of
any such increase. When, after the said date, such a provisional
payment is no longer required or any such anti-dumping or
countervailing right is abolished, or where the amount of such
provisional payment or any such right is reduced, any such favourable
difference shall on demand be paid forthwith by the contractor to the
State or the State may deduct such amounts from moneys (if any)
which may otherwise be due to the contractor in regard to supplies or
services which he delivered or rendered, or is to deliver or render in
terms of the contract or any other contract or any other amount which

12
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28.1

may be due to him

Notwithstanding the provisions of GCC Clauses 22 and 23, the
supplier shall not be liable for forfeiture of its performance security,
damages, or termination for default if and to the extent that his delay in
performance or other failure to perform his obligations under the
coniract is the result of an event of force majeure.

If a force majeure situation arises, the supplier shall promptly notify
the purchaser in writing of such condition and the cause thereof.
Unless otherwise directed by the purchaser in writing, the supplier
shall continue to perform its obligations under the contract as far as is
reasonably practical, and shall seek all reasonable alternative means for
performance not prevented by the force majeure event.

The purchaser may at any time terminate the contract by giving written
notice to the supplier if the supplier becomes bankrupt or otherwise
insolvent. In this event, termination will be without compensation to
the supplier, provided that such termination will not prejudice or affect
any right of action or remedy which has accrued or will accrue
thereafter to the purchaser.

If any dispute or difference of any kind whatsoever arises between the
purchaser and the supplier in connection with or arising out of the
contract, the parties shall make every effort to resolve amicably such
dispute or difference by mutual consultation.

If, after thirty (30) days, the parties have failed to resolve their dispute
or difference by such mutual consultation, then either the purchaser or
the supplier may give notice to the other party of his intention to
commence with mediation. No mediation in respect of this matter may
be commenced unless such notice is given to the other party.

Should it not be possible to settle a dispute by means of mediation, it
may be settled in a South African court of law.

Mediation proceedings shall be conducted in accordance with the rules
of procedure specified in the SCC.

Notwithstanding any reference to mediation and/or court proceedings
herein,

(a) the parties shall continue to perform their respective obligations
under the contract unless they otherwise agree; and
(b) the purchaser shall pay the supplier any monies due the supplier.

Except in cases of criminal negligence or willful misconduct, and in

the case of infringement pursuant to Clause 6;

(a) the supplier shall not be liable to the purchaser, whether in
contract, tort, or otherwise, for any indirect or consequential loss
or damage, loss of use, loss of production, or loss of profits or
interest costs, provided that this exclusion shall not apply to any
obligation of the supplier to pay penalties and/or damages to the
purchaser; and
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(b) the aggregate liability of the supplier to the purchaser, whether
under the contract, in tort or otherwise, shall not exceed the total
contract price, provided that this limitation shall not apply to the
cost of repairing or replacing defective equipment.

The contract shall be written in English. All correspondence and other
documents pertaining to the contract that is exchanged by the parties
shall also be written in English.

The contract shall be interpreted in accordance with South African
laws, unless otherwise specified in SCC.

Every written acceptance of a bid shall be posted to the supplier
concerned by registered or certified mail and any other notice to him
shall be posted by ordinary mail to the address furnished in his bid or
to the address notified later by him in writing and such posting shall be
deemed to be proper service of such notice

The time mentioned in the contract documents for performing any act
after such aforesaid notice has been given, shall be reckoned from the
date of posting of such notice.

A foreign supplier shall be entirely responsible for all taxes, stamp
duties, license fees, and other such levies imposed outside the
purchaser’s country.

A local supplier shall be entirely responsible for all taxes, duties,
license fees, etc., incurred until delivery of the contracted goods to
the purchaser.

No contract shall be concluded with any bidder whose tax matters are
not in order. Prior to the award of a bid the Department must be in
possession of a tax clearance certificate, submitted by the bidder.
This certificate must be an original issued by the South African
Revenue Services.

The NIP Programme administered by the Department of Trade and
Industry shall be applicable to all contracts that are subject to the
NIP obligation.

In terms of section 4 (1) (b) (iii) of the Competition Act No. 89 of
1998, as amended, an agreement between, or concerted practice by,
firms, or a decision by an association of firms, is prohibited if it is
between parties in a horizontal relationship and if a bidder (s) is / are
or a contractor(s) was / were involved in collusive bidding (or bid

rigging).

If a bidder(s) or contractor{s), based on reasonable grounds or
evidence obtained by the purchaser, has / have engaged in the
restrictive practice referred to above, the purchaser may refer the
matter to the Competition Commission for investigation and possible
imposition of administrative penaltics as contemplated in the
Competition Act No. 89 of 1998.

14



343

If a bidder(s) or contractor(s), has / have been found guilty by the
Competition Commission of the restrictive practice referred to
above, the purchaser may, in addition and without prejudice to any
other remedy provided for, invalidate the bid(s) for such item(s)
offered, and / or terminate the contract in whole or part, and / or
restrict the bidder(s) or contractor(s) from conducting business with
the public sector for a period not exceeding ten (10) years and / or
claim damages from the bidder(s) or contractor(s) concerned.

Js General Conditions of Contract {revised July 2010}
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